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ITos0:xenne

0 MOpPsAIKe Yy4eTa, BbIJIa4M U o0ecreyeHUusi COXPAHHOCTH Y4eOHOM JJUuTepaTypbl
B 0011€00pa30BaTe/IbHONH OPraHU3aluu

. O0mme moso:xxeHust

Hacrosiee nojoxeHue o MOpsiIKEe ydeTa, BblAaud U 00ECIeUeHHUs] COXPAaHHOCTH Y4eOHOH
JaUTEepaTypel B 00mIe00pazoBaTenbHON opranuzanun (namee — IlomokeHue) periiaMeHTHpyeT
IeATeNIbHOCTE OmOimorexku u nemarorndeckoro koiwiektusa MBOVY «COIlll-gerckuii cax Nel7» mo
BOMPOCAM CO3JaHHUS ONTUMAJIBHBIX YCIOBHH [UIS TMOJHOLUEHHOTO OOECIedYeHus 00yJaromuxcs
yuyeOHOIl JuTepaTypol, NOBBILIEHUS] OTBETCTBEHHOCTH BCEX YYaCTHUKOB 00Opa30BaTENIbHBIX
OTHOIIEHWIA 3a €€ palMOHAJIbHOE HCIIOJIB30BAHUE, OpPTraHU3aIMH PaOOTHl ¢ OOYYAIOUIMMHCA H
POAMUTENSIMU 110 BOCIUTAHUIO OCO3HAHHOT'0, OEPEXHOT0 OTHOIIECHUS K YUEOHHKY.

[Tonoxxenne ompenenseT MOPSAOK ydera CIelUaTu3upoBaHHOTO (oHma OuOIMOTEKH, a
TaKXKe MEXaHU3M COXPAHHOCTH M NPEIOCTaBIECHUs B MOJIb30BaHHE YYEOHHMKOB, y4eOHBIX IOCOOU,
y4eOHO- METOJMYECKUX MaTepHAIOB 00YJaIONIMMCS, OCBaWBAIOIIMM OCHOBHBIE 00pa30BaTEIbHBIE
oporpaMMbl B IIpefenax JeHcTBYrOIUX (enepanbHbIX TOCYAApCTBEHHBIX 00pa3oBaTEIbHBIX
crangaptoB (maimee — @DPI'OC), a Takke 3aKpeIUiIeT OTBETCTBEHHOCTh BCEX YYaCTHHUKOB
00pa30oBaTeNIbHBIX OTHOLICHUH 32 COXPAaHHOCTh Y4e€OHOM JIUTEepaTyphl.

Hacrosimee [lonoxxenune pa3paboTaHOo B COOTBETCTBUU CO CIEAYIOIIMMH HOPMATHBHBIMH
IPaBOBBIMU aKTaMM U PEKOMEHJALUSIMMU:

- denepanbHblii 3aK0H «O06 o6pasoBanuu B Poccuiickoit @enepaunn» ot 29.12.2012 Ne273-
@3 (cr. 18, m. 1; cr. 18, 4. 4; c1. 28, u. 9);

- ®denepanbHbIi 3akoH «O 6ubIMoTeyHoM nene» ot 29.12.1994 N 79-D3 (c usMeHeHUsIMU U
JIOTIOJTHCHHUSIMH )

- Ilpuka3z MunucrtepcrBa KynbTypsl Poccuiickoit @eneparuun ot 08.10.2012 N. 1077 «O06
yrBepkaeHun Ilopsiaka ydera JOKYMEHTOB, BXOIALIMX B cocTaB OuOnIMoTeyHoro GoHma» (c
M3MEHEHHUSMHU U JIOTIOJTHEHUSIMHU);

- [Ipuxa3z MunucrepcTBa npocsemienus: Poccuiickoit @enepannu ot 21.09.2022 Ne 858 «O6
YTBEPXKACHUM (PEeACpAIbHOIO IMEpeyHsi Y4yeOHMKOB, JONYIIEHHBIX K HCIOJb30BAHUIO IIPU
peanu3alMM  HMMEIOLMX TOCYAapCTBEHHYIO  aKKpEAWUTAlMi0  00pa30BaTENIbHBIX  MPOrpamMm
HA4yaJbHOrO0 OOIIEro, OCHOBHOIO OOWIEro, CpeaHero ooOmero oOpa3oBaHUs OpraHU3aALUIMU,
OCYILECTBIISIOUIMMHA  00pa30BaTENIbHYIO JIEATEIBHOCTh M YCTAHOBJIEHUS MPEIEIBHOIO CpOKa
HCIIOIb30BaHUS HCKITIOUCHHBIX YIeOHUKOBY (aee — npuka3 Munnpocsemnieaus PO N.858);

- IIpuka3z MunucrepctBa npocsenienus Poccuiickoin ®enepanun ot 21.02.2024 Nell9 «O
BHeceHHHn wm3MeHeHWit B mpwiokeHns N.1 m N 2 k mpukxazy MwuHHCTEpCTBa TPOCBEUICHHS
Poccuiickoit @enepanun ot 21 centsiops 2022 r. N 858 «OO0 yTBepkIeHUH (enepaqbHOro MnepeyHs
y4€OHHMKOB, JONYLUIEHHBIX K MCIOJB30BAHUIO IIPU PEATM3ALUH HMMEIOIIMX TOCYAapCTBEHHYIO
aKKpeAUTaluoo 00pa3oBaTeNIbHBIX MPOrpPaMM HadyajJbHOTO OOIIIETO, OCHOBHOIO OOIIETO, CpenHero
obmero o0pa3oBaHMs ~OpraHu3alusMy, OCYIIECTBIAIOIMIMMU 00pa30BaTEIbHYIO JEATeNbHOCTh U
YCTaHOBJICHUS MIPEIETBHOTO CpoKa MCI0JIb30BAHNA UCKITIOYCHHBIX YUCOHUKOBY;

- IlucekMo MunucrepcTBa obpazoBanusi U Hayku Poccuiickoit @enepanuu ot 18.03.2016
NeHT-393/08 «O06 obecnieueHnn y4eOHBIMU U3AaHUSAMHU (Y4eOHUKAMH U YY€OHBIMU ITOCOOUSIMH)»;

- [Iucemo MunmcrepeTBa npocsenienns Poccuntickoit @epepannu ot 27.09.2023 Ne 03-1539
«O0 UCTIONB30BAaHUH YYECOHUKOBY;

- Meroguueckue  pexkomeHmarmuu 1o (opmupoBaHuio  (GoHIOB  OMOIMOTEK
001eo0pa3oBaTeNbHBIX ~ OpPraHu3alyii,  MOATOTOBJIECHHBIE  MH(POPMALMOHHBIM  LEHTPOM



«bubmoreka umenun K.J[. Ymuuckoro» Poccuiickoit akamemuu o0Opa3oBaHHS COBMECTHO C
Accomnpanuei IMKOJBHBIX OuONMMOTeKapei pycckoro mupa, 2019r. (ccbuika Ha JOKYMEHT:
https://asou-mo.ru/media/download/3443).

IMousaiTusi, ucnosab3zyembie B [loJio:kennu:

Cnenuanu3upoBanHbiii  ¢onx O0udauoreku — (oHA y4eOHHUKOB, BXOIANIUX B
dbenepanbHBIi TIepedeHb Y4eOHUKOB (manee — DIIY), monmymeHHBIX K HCIOIb30BAHUIO TPH
peanu3ald HUMEIOIIMX TOCYJApPCTBEHHYIO  aKKpPEAMTAIMI0  00pa3oBaTelIbHBIX  IPOrpaMm
Ha4YaJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro, cpeaHero oomero oopa3oBaHus, U YUEOHBIX MOCOOUH,
KOTOPBIC JIOMYCKAIOTCS K HCIOJIb30BAHUIO TIPH pealn3allii aKKPEAUTOBAHHBIX 00pa30BaTEIbHBIX
porpaMM HadajabHOT0, OCHOBHOTO M CPEHEr0 001Iero o0pa3oBaHus.

YueOHuKk — ydeOHOE U3JaHUE, COJEpKallee CHUCTEeMATUYECKOE H3IIOKEHUE YYeOHOM
JTUCIUILIMHBI, COOTBETCTBYIOIIEE y4eOHOU mporpaMme M OPUIIMAIBHO YTBEPKICHHOE B KayecTBE
JAHHOTO BHJIA. YUEOHHUK MOXET OBITh MPEICTABJICH B IEYATHOU U 3JIEKTPOHHOH (opme.

YueOHoe nocodue — yyeOHOE U3aHKE, TOMOJIHSIONIEe WM 3aMEHSIOIIee YaCTUYHO, UITU
MOJTHOCTBIO YIEOHUK, OPHUITHAILHO YTBEPKICHHOE B KAYECTBE IAHHOTO BHUJIA.

Pabouass Terpagb — yueOHoe mocoOue, UMerIiee OCOObIM AMIAKTHUUECKUW ammapar,
CIOCOOCTBYIOIIUNA CAMOCTOSITEILHOM paboTe 00yJaronerocst HaJi OCBOEHUEM yueOHOTO IPEeIMETa.

YueOHO-MeTOAUYEeCKHEe MATepPHaIbl — COBOKYMHOCTh MAaT€pUANIOB, B MOJHOM OOBEME
o0ecreunBaronX MpernogaBaHue JaHHOM JAUCHMIUIMHBI (aTIachl, KOHTYPHBIE KapThl, MOYPOYHOE
IUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUMN, CIIPAaBOYHbIE U3AaHUsI, pabodne MPorpaMMBbl U T.J1.).

CpencrBa o0y4yeHMs] W BOCHUTAHUS — JPyrue HCTOYHHKH YUeOHOW WHQOpPMAIIHH,
MpeIoCTaBIIsieMble 00YJarOIINMCS B X0J1€ 00pa30BaTeIbHOM JESTEIbHOCTH.

2. KomiuiekToBanme crenajan3upoBaHHOro ¢ponaa 6udIM0oTeKH U MOPS/IOK €ro yyeTa

KomMmruiekToBanue crieuain3upoBaHHOTO (oHIa OMOIMOTEKH MPOBOJUTCS B COOTBETCTBUU
¢ aeiictByronm OITY.

2.2 CocTaB W BEIWYHHA CIEIMUATH3UPOBAHHOIO (DOHIA COOTBETCTBYIOT KOHTHHTCHTY
oOyJaromuxcs 1 HarpasiieHbl Ha 3G (EeKTUBHYIO peanu3alinio oopazoBatenbHoi mporpammsl OO.

2.3. HopmatuB obecriedeHHOCTH 00yJaronuxcs y9eOHUKaMH OTNpeaessieTcs: opMyIIoi:

- B 00s13aTenbHON yacTu yueOHoro miuaHa: 1 yueHuk X 1 mpeamer x 1 ydeOHUK B eUaTHOM U
(unm) 2eKTpOHHOU popme;

- B YacTd, (opMHpyeMol ydacTHUKaMH 0OpazoBaTEeNbHBIX OTHomIeHWH: 1 ydenmk x 1
npeamet X 1 ydeObnuk uinm 1 yaueOHoe mocobue B meyaTHoOU U (MJIH) SJIEKTPOHHOU GopMme.

2.4. Cpok HCHONb30BaHHUS Yy4EOHHUKOB OMpENEsieTcss B COOTBETCTBHH C MPHIIOKEHHUEM
Ne2 k npukazy Munnpocsemienust Ne 858;

2.5. Anroput™m paboTsl neakoiekTiBa OO MO KOMIUIEKTOBAHUIO CHEIHATU3UPOBAHHOTO
donma:

2.5.1. Ha3naueHue OTBETCTBEHHBIX MO (OPMHUPOBAHUIO CIEHUATU3UPOBAHHOTO (oHAA
pacnopsIuTENbHBIM akToM pykoBoautens OO.

2.5.2. Uudopmuposanue negaroroB OO Ha MeAArOrMYECKUX COBEIIAHUSIX, METOTUIECKHIX
o0benuHeHusx o aeicTByromnemM PITY, a Takke N3MEHEHHIX, BHOCUMBIX B HETO, M HOBBIX YUE€OHBIX
ocoOusX.

2.5.3. Pabota nenmarorndeckoro koyuiektuBa ¢ @ITY mo BeIOOpY yueOHUKOB, HEOOXOAUMBIX
IUTSL peanu3anuu oopa3zoBaTenbHoi mporpammsl OO.

25.4. OnpeneneHne © YTBEPXKICHHWE CIHUCKa YYCOHWKOB M YYeOHBIX ITOCOOHIA,
HEOOXOIUMBIX JUIS peaiu3aiuu odpa3zoBaTenbHON mporpaMMbl OO Ha clieayronuii yueOHbIH o
0 KaXXJAOMY TIPEIMETY IS KaXKI0T0 Kiacca.

2.5.5. Monutopunr umeromierocs (poHaa yaeOHUKOB 1O KOJTUYECTBEHHBIM U Ka4eCTBEHHBIM
MOKa3aTeJIsIM B COOTBETCTBHHM C KOHTHMHTEHTOM OOYYAIOIIMXCS, COCTaBJICHUE NEPCIEKTUBHOTO
TJTaHa KOMIUIEKTOBAHHUSI CTICIIUATM3UPOBAHHOTO (POH/IA.

2.5.6. ®opmupoBaHHE, COTJIACOBAHHE Ha TMIEJarOTHYECKOM COBETE U YTBEpPXKICHUE
paclopsiAuTeIbHBIM ~ akTOM  pykoBoautTenss OO mepedHss y4eOHUKOB, IUIAHHPYEMBIX K
WCIIOJIb30BAaHUIO B HOBOM Yy4eOHOM TOJy, B TOM 4YHCJIE YYCOHHKOB, YYE€OHBIX TOCOOUH,



TUIAKTUYECKUX MaTepuanoB Juist ooydenus neteit ¢ OB3 1 mHBaIMIHOCTHIO.

3. Y4eT cnenuaIu3MpoBaHHOro GoHIa OHOIHOTEKH

3.1. Cneunanu3upoBaHHblil (POHI YUUTBHIBAETCS M XPAHUTCS OTJCIIBHO OT OCHOBHOI'O (hOHIa
OMOINOTEKH.

3.2. llononHeHue cHENMAIM3UPOBAHHOTO (oHOa oOecrneunBaeTcss 3a CUeT CpPEICTB
denepanbHOrO, PETHOHANBHOTO, MYHHIMIIATBHOTO  OIO/KETOB, HWHBIX HCTOYHHUKOB, HE
3allpPeLIeHHbIX 3aKOHOATeIbCTBOM PD, B T.4u. 0€3BO3ME3/IHBIX NOKEPTBOBAHUHN (PU3NUECKUX W/WIIN
IOPUINYECKUX JTHII.

3.3. C uenbio obecrieueHus: 00yJaromuxcs ydeOHuKaMu, yaeOHbIMH TTocoOussMu OO MokKeT
B3aMMOJecTBOBaTh ¢ Apyrumu OO MyHUIIMDIAINUTETA.

3.4. HenocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb 332 pabOTOM MO KOMILJIEKTOBAHUIO M
CBOEBPEMEHHOMY TIOMOJHEHUIO CHEIHAIM3UPOBAHHOTO (PoHAa OMOIMOTEKH OCYIIECTBIISIET
pykoBoauteib OO.

3.5. Yuér cneumanu3mpoBaHHOTO (OHAA OTpaKACT IOCTYIUIEHHE, BBHIOBITHE, OOIIYIO
BeIMYMHY (poHIAa Yy4eOHMKOB, U CIY)KUT OCHOBOH €ro NnpaBWJIBHOIO (POPMHUPOBAHHUSA, LIEIEBOIO
UCTIOJIB30BAaHUS 1 COXPAHHOCTH, OCYIIIECTBICHUS KOHTPOJISA 32 HATMYUEM U JIBHDKCHUEM YUEeOHHUKOB.

3.6. VYuer cpoeuuManu3MpoBaHHOro  (OHJA  OCYILECTBJIAETCS B  DJIEKTPOHHOMH
cnenuanusupoBanHoi nporpamme AVC «Kuurozakasy.

3.7. Ilponecc yuera cnenMaiu3MpOBAaHHOIO (hoHIA BKIHOYAET CIEAYIOIIME 3Talbl: IpUeM
y4eOHUKOB, IITEMIICICBAHNE, PETUCTPAIMIO ITOCTYIUICHHS, PacIpe/esieHHe M0 KJlaccaM, BBIOBITHE,
a TakKe M0/IBeICHHE UTOTOB JABMKEHUsI (DOHIA U €r0 MPOBEPKY.

3.8. Bce omepamuu mo ydeTy NPOHM3BOAATCS 3aBEAYIONIMM OHOIMOTEKOM/TIearorom-
6ubnuorexkapeM, CTOMMOCTHBIN y4eT Beercs: Oyxrantepueit, oociysxusatouieid OO.

3.9. VuBenrapuzanms ydeOHOTO (GOHIA W CBEpKA JAHHBIX OMONMOTEKH W OyXrajaTepuu
HPOBOJUTCS €XKETOHO.

3.10. Yuer yueOHHUKOB M3 y4eOHBIX MOCOOMH OCYIIECTBIISETCS T'PYNIOBBIM CIIOCOOOM U
Benetcs B «Kuure cymmapnoro yderay (aaiee - KCY). KCY xpanutcs B OMOJIMOTEKE MOCTOSHHO.
KCY cocrour u3 Tpex vacrei:

Yacte 1. Iloctymnenne B Qoua. B 3Ty macte 3ammcbiBaeTcsi 00IIee KOJIHMYECTBO
HNOCTYNMUBIIMX YYEOHUKOB M HUX CTOMMOCTb C 00s3aTelIbHBIM YyKa3aHMEM HOMepa M JIaThl
COIIPOBOJIUTENFHOTO JOKyMeHTa. Homep 3ammcu exerogno HadmHaeTcs ¢ Nel u uaér mo nmopsiaky
MOCTYIUUICHUH.

Yactp 2. BeiObiTie u3 gonna. B 310l yacTu 3amucheiBaroTCsl HOMEpa aKTOB Ha CIIMCAaHUE
y4eOHHKOB C YKa3aHUEM J1aThl YTBEPKIACHUS aKTa M OOIIEro KOJIMYECTBA CIUCAHHBIX Y4eOHMKOB Ha
obmryro cymmy. Hymepamust 3ammceii 0 BBIOBIBIIMX H3IAHHSX IPOJODKACTCS W3 TOAa B TOJ
(CKBO3Hasi HyMepaLus).

Yacte 3. Utorm yuera nBwkeHuss (QoHIOB. B TpeThell uacTH 3amMChIBAlOTCS WTOTHU
JBIDKEHUS POHAA yueOHUKOB!

o0111ee KOJTMYECTBO MOCTYMUBIINX YICOHHKOB 33 TEKYIIHHA IO/, HA CYMMY;

o0111ee KOJMYECTBO BHIOBIBIINX y4EOHUKOB 3a TEKYIIUH roJl, Ha CYyMMY;

o0IIee KOJIMYeCTBO YUeOHUKOB, COCTOSIINX Ha ydeTe Ha | sHBaps IMOCIeAyIOIero rojaa, Ha
cymmy. KomudecTBo M cromMocTh u3fgaHui, 3anucaHHbiX B KCY, MOMKHBI COOTBETCTBOBATH
JaHHBIM OyXTalaTepuu.

3.11. Yuem nocmynnenus yueOHUK08 8 Cneyuaiu3upo8anHulil YoHO.

3.11.1. Ha kaxIoe HaWMEHOBAHWE IOCTYIHBIIMX JOKYMEHTOB CICIIHATN3HPOBAHHOTO
¢doHa 3aBOAUTCS OTAENbHAsI yUeTHas KapTouKa.

Kaprouku c OubnuorpaguueckuMm ONHCAHUEM H3JaHUM Y4eOHHKOB pacCTaBIsIOTCS B
YYETHYIO KapTOTEKy IO KJlaccaM, a BHYTPHM KJaccoB — Mo andaButy (aMuminii aBTOPOB HWIIH
3arnaBuil. J{7s KOHTPOJIS 32 COXPAHHOCTBIO YYETHBIX KapTOYEK OHHM PErHCTpUPYIOTCS B «KypHaie
pETUCTpAIK YYETHBIX KapTOUEK yUCOHUKOBY.

TexHuueckas 06paboTKa TOKYMEHTOB IPEAYCMAaTPUBAET CIEAYIOLINE ONEPALHU:

- IPOCTaBJICHUE HA KAXJOM JOKYMEHTE mremMmens oubnuoreku. TpeOoBaHUs K MITEMIIEITIO



¢ HaumeHoBanueMm OO: npsimoyronbHast popma, pazmMep — He Oombiue ueM 1,5 cm;

- YCTaHOBJICHHE CPEJCTB 3aIIUTHI OT YTpaThl (MATHUTHBIA NATYUK, PAJUO-YHUIL, UHOH BH]T
MapKUPOBKH);

- M3TOTOBJICHUE M TPHKPEIUICHUE K JIOKYMEHTY mnacropra y4yeOHuka. [lacmopr yueOHHMKa
NPUKJICHBAETCS HAa MOCEIHEH cTpaHuIe yueOHUKa. 3aN0IHAEeTCs IPU BbIJaue IMOJIb30BaTelIO.

3.12. Vuer cnenuanu3upoBaHHOTO (OHIA TPEAYCMATPUBACT OTPAKEHHE €ro cocTaBa B
crpaBoYHO-OMONMMOrpadguueckoM ammapare OWOIMOTEKH, B TOM YHCIE B JIEKTPOHHOH 0aze
JTAHHBIX.

3.13. Vuem 6viObimust 00KyMeHmMOo8 u3z 6ubIUOmeyHo20 PoHoa:

3.13.1. Ilpomecc HCKIIOYEHHUS TOKYMEHTOB M3 (PoHIAa OMOIMOTEKH OCYIIECTBIISIETCS B
cooTrBeTcTBUM ¢ Ilopsakom yuera IOKYMEHTOB, BXOISIIMX B COCTaB OHOIMOTEYHOro (QoHIa,
YTBEPKJICHHBIM NprkazoM MunkynsTypbl Poccun ot 08.10.2012 Ne 1077.

3.13.2. Cpenn mnpuuuH, MO KOTOPBHIM JOKYMEHT MOXET OBITh BBIBEJCH U3 COCTaBa
OoubsmoreyHoro QouHma, MOTyT OBITh yTparTa, BETXOCThb, HIe()EKTHOCTh, YCTApeIOCTh IIO
COJIepKAHUI0, HETIPO(DUIBHOCTD.

3.13.3. UckiroueHue JOKYMEHTOB TIPOBOJMTCS Ha OCHOBAaHMHM aHajW3a COCTaBa
O6ubmoTeyHoro GoHIa U Pe3yIbTaTOB €r0 MPOBEPKH.

3.13.4. BpiObITHE AOKYMEHTOB OHOIHMOTEYHOro (POHIA MPOU3BOAUTCA B pPE3yJabTaTe MX
CIIMCaHUsI KOMUCCHEH, co31anHon pykoBoautenem OO.

3.13.5. Cnucanue yueOHHKOB MPOBOIUTCS HE PEXKE OJTHOTO pasa B rO/I.

3.13.6. Ha xaxneni Bux croucanusi («Berxume», «YcrapeBHmime MO COJCPKAHUION,
«YTepsIHHBIC YUTATEISIMH») COCTABISICTCS aKT B 2-X OJK3EMIUISIpaX, KOTOPBIH IMOMIMUCHIBACTCS
KOMUCCHEN U yTBepxaaercs aqupekropom OO.

3.13.7. OnuH >K3eMIUISAp aKkTa XpaHUTCs B OMOIMOTEKe, Ipyroi nepeaaeTcs moj| paciucKy B
OyxraJITepuio, KOTOpas MpPOU3BOAUT crnucanue ¢ Oaimanca OO yka3aHHOW B aKT€ CTOMMOCTH
y4eOHUKOB.

3.13.8. B akTte 0 BBIOBITUH (UKCUPYIOTCS CBEACHUS 00 ydeOHUKaX, UCKIIOYAEMbIX TOJIBKO
10 OJTHOUM MPUYHHE.

3.13.9. Cnucannple MO aKTy Y4eOHUKH CHAIOTCS B COOTBETCTBYIOIIHME OpraHU3aIlluU IO
3aroTOBKE BTOPUYHOTO CHIPbA. JIeHbIM OT c1aun y4eOHNKOB BHOCATCS Ha pacueTHbIi cueT OO.

3.13.10. BriObITHE yueOHUKOB U3 (poHAa OUOTMOTEKH 0POPMIISETCS aKTOM 00 HCKIIOYEHUHU
¥ OTPa)KaeTcsl B KHUTe CYMMapHOTO y4eTa, a TaKXKe B KapTOTEeKe yueTa yIeOHHKOB.

3.13.11. BoiObITHE y4eOHBIX MaTe€pHUa’IOB BPEMEHHOTO XPAaHEHHs MPOU3BOJUTCA B KOHILIE
KaJICHJApPHOTO TO/a M0 aKTy C YKa3aHWEM IMPUYHUHBL: «MaTepral BPEMEHHOTO XPaHEHHS.

3.13.12. CrnucaHHbple MO aKTy y4e€OHUKHM MOTYT OBITh HCHOJB30BAHBI JJIS W3TOTOBIICHUS
JUIaKTHYECKOTO MaTepHaia, JJIsi PeCTaBPallMOHHBIX paboT WM TMepemaroTcsi OpTaHU3aIisIM 0
3aroTOBKE BTOPCHIPHSI.

3.13.13. XpaHeHne CIUCAHHBIX YI€OHHKOB BMECTE C JICHCTBYIOLIMMH, 3aIPEIIaeTCsl.

3.13.14. YTunuzanus CHUCAHHBIX JIOKYMEHTOB OMOIMOTEUHOro ()OHAA MPOU3BOJIUTCS B
COOTBETCTBUU C 3aKOHOJATENbCTBOM Poccuiickoit denepannm.

3.14. Yuem umocoe 0gudicernus 6ubIUOMEUHO20 hOHOA:

3.14.1. Urorn nemxenus Gpouaos moasoaTcs B KCY 6ubimorednoro GpoHIa Ha OCHOBAaHHH
JAHHBIX CYMMAapHOTO y4eTa O MOCTYIJICHUH U BBIOBITHH JJOKYMEHTOB.

3.14.2. UtoroBrle TaHHBIE UMEIOT YEThIPE 00s3aTENBHBIX IMOKA3aTeNs: COCTOSIIO Ha HAYAIIO
rojia, MOCTYIHUIIO 3a I'0Jl, BBIOBUIO 3a I'0Jl, COCTOMT Ha KOHEI] roJia.

3.14.3. UrtoroBele MJaHHBIE 10 SJCKTPOHHBIM CETEBBIM yJAJICHHBIM JOKYMEHTaM
NPEJCTABISAIOTCS CIEIYIOIMMHU TOKa3aTeIsIMU YUYETHBIX EIMHMIL: COCTOSJI0O Ha Hayalo Toja,
0(OpMIICHO B TOCTYII B T€UEHHE TOAA, JOCTYII MPEKPAIICH B TEUSCHHUE TO/1a, COCTOUT Ha KOHEIl TO/1a.

3.15. lenonpouzsoocmaeo 6 opeanusayuu yiema 6ubauome4Ho2o hoHoa.

3.15.1. Oprasm3anust pabOTBI € JOKYMEHTaMH TIO ydery OuOmmoredHoro ¢oHma
OCYILIECTBIISICTCS O MpaBHIaM BeJeHHs aenonpou3BoacTsa B OO.

3.15.2. OcHOBHBIE TOKYMEHTHI, B KOTOPBIX OCYIIECTBIISICTCS YUET, MOJJICKAT IMOCTOSTHHOMY
XPaHEHMIO KaK JOKYMEHTBI CTPOTOi OTUETHOCTH.



3.15.3. [locTostHHO, A0 TUKBUAALNUN OUOTUOTEKHU, XPAHATCS PETHCTPHl MHAMBHIYAIbHOTO U
CYMMapHOT0 y4deTa JOKYMEHTOB OnOnroredyHoro (oHaa (perucTpalioOHHbIC KHUTH, HHBEHTAPHBIC
KHUTH, KHUTU CYMMapHOTO y4eTa, y4eTHBIM KaTalor U KaTaJoTH).

3.15.4. B cooTBeTCTBUM C IpaBHJIAaMU OpraHU3alUU TOCYAAPCTBEHHOTO apXMBHOTO Jena
YCTAQHABJIMBAIOTCS  CIEAYIOUIME CPOKH XpPaHEHHUsS JOKYMEHTOB, OOECHeuMBaIOIIUX Y4YeT U
COXPaHHOCTh (POHJIOB:

- CONPOBOAMTENbHbIC TOKYMEHTHI (HaKJIaJHBIC, CU€Ta, OMHCH, CIHCKH Ha MOCTYMAIOUIYIO
auTeparypy) — 3 roja;

- TIPUXO/HBIE aKTHl Ha JIUTEPATYpPy, MOJYYCHHYIO OECIUIaTHO MM O€3 COMpPOBOIUTEIBHBIX
JIOKYMEHTOB — 3 T0J1a;

- KHATA y4eTa JUTEPaTyphl, yTePIHHOW YUTATEIIIMU U IPUHATON B3aMeH — 3 roJ1a;

- aKThl HAa CHOUCaHHE KHUT U MEPUOAMYECKUX W3JAAHUN, Y4eTHble KapTOUYKH, KHHXKHBIC
dbopMyIsapsl ciucaHHbIX u3aanuii — 10 ser.

3.15.5. 1o ucreyeHnn CPOKOB XPAHEHUS YUYETHBIE JTOKYMEHTHI MOJICKAT YHUUYTOKECHUIO B
YCTaHOBJICHHOM TTOPSIIKE.

3.15.6. Jlo oxoHuUaHUs oOuepenHON mpoBepkH (oHIAa XpaHATCA aKThl O pe3yJabTaTax
NPOBE/ICHUS MIPOBEPKU HATMUUS TOKYMEHTOB OMOIMOTEeYHOTO (hOHA.

3.16. OcHoBHbIE TpeOOBaHUS, TPEIBABISIEMbIC K YUETY CIEUATU3UPOBAHHOTO (PoHA:

3.16.1. moHOTA M TOCTOBEPHOCTH YYETHOU MH(POPMALINH;

3.16.2. onepaTUBHOCTD;

3.16.3. moxyMeHTHpOBaHHOE O(GOpPMIIEHHE KaKIOrO IOCTYIUIGHHS B (OHI M KaKIOTrO
BBIOBITHS U3 (OH/IA.

4. IlpoBepka HATUYMS JOKYMEHTOB 0u01u0TeYHOro oHIa

4.1. O6s3aTenbHasi HHBEHTAPU3ALUS IIPOBOAUTCS B CICIYIOUIUX CIIydasiX:

4.1.1. npu cMeHe MaTepuaIbHO OTBETCTBEHHOTO JIUIIA;

4.1.2. pu BBISBICHUH (DAKTOB XUIICHUS HITU TOPYH JTOKYMEHTOB;

4.1.3. B ciydae CTUXMHHOro O€ICTBHs, MOXapa WM JPYTUX Ype3BbIUANHBIX CUTYallHi,
BBI3BaHHBIX IKCTPEMAIILHBIMU YCIIOBHUSIMH;

4.1.4. npu nepenaue GpoHaa OMOIMOTEKN UM €€ YaCTH B apeHYy;

4.1.5. npu peopraHu3alyy 1 JMKBUAALNUN OMOIHMOTEKH.

4.2. Ilnsa mpoeneHHs MpoBepok pykoBogurenem OO Ha3HayaeTcss KOMUCCHUS, B COCTaB
KOTOPOM JTOJIKEH BXOAUTH MPEJICTABUTEND OyXTaaTepuu.

4.3. IIpoBepka (hoHz1a B MIIITAHOBOM MOPSAKE OCYIIECTBISIETCS OJMH pa3 B 5 JeT.

4.4. ITpoBepka Bcero (hoHIa WK €ro YacTH 3aBEPIIACTCs] COCTABICHUEM aKTa O pe3ysbTaTax
NPOBE/IEHUS MPOBEPKH HATU4YUs JIOKYMEHTOB CIEHUAIM3UPOBAHHOTO (DOHMA U NMPHIIOKEHUEM K
HEMY CNHCKa JJOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJIEHHOM nmpuuuHe. B akte dukcupyrorcs
CBEJCHMSI O KOJINYECTBE:

4.4.1. TOKyMEHTOB CIIEIUATU3UPOBAHHOTO (DOH/IA IO IAHHBIM yUeTa;

4.4.2. TOKYMEHTOB, UMEIOIIIUXCS B HAJTMYUU;

4.4.3. NOKyMEHTOB, OTCYTCTBYIOIIMX B OHOMMOTeYHOM (OHIE MO HEYCTaHOBICHHOMN
IpUYHHE.

4.5. B akTe Taxke yKa3bIBalOTCS HOMEp U JlaTa aKkTa O IPOBEACHUH MPEeAbIAYIIEeH MPOBEPKHU.

4.6. AKT C NPWIOKEHUEM CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTaHOBJIEHHON
IpUYMHE, MTOANUCHIBACTCS MpeceaTeNieM U WieHaMUd KOMHCCUU U YTBEP)KIACTCsI PYKOBOAUTENIEM
00.

4.7. Tlpu BBIABIEHUU B IIpoliecce€ MPOBEPKH (POHIa OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAQHOBJICHHMSI BHHOBHBIX JIMI[ YOBITKM 110 HEJOCTaye CIUCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5. Iopsiaok mosIb30BaHMs CHEHATU3HPOBAHHBIM (OHAOM OMOIHOTEKH
5.1. Becem kareropusim oOydaromuxcss OO, B TOM YucCe ACTIM-UHBAIUAAM, JIETAM C
OFpaHI/IIICHHLIMI/I BO3MOKXHOCTAMU 3,[[0pOBI>H, O6y‘-IaIOH_[I/IMC$I Ha ,Z[OMy 110 OCHOBHBIM



0011eo0pa3oBaTeIbHBIM TPOrpaMMaM € HCHOJb30BAHUEM JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHIl, Ha MepuoJ MOJy4eHHUs 0Opa3oBaHUs YYEOHHMKHU MPEAOCTABISIOTCS B IOJIb30BaHHE
OecriaTHO.

5.2. OO OecmatHo oOecreynBaeT OOydYarONUXCs y4eOHMKaMH, YYEOHBIMU W y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBUHM ¢ JeiictBytommuM PIIY, pexoMeHIOBaHHBIX
(TOMyIIEHHBIX) K UCIOJB30BAHUIO MPHU Peau3allid UMEIONINX aKKpeAUTALHUI0 00pa30BaTEIbHbBIX
porpaMM Ha4allbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero oomero o0pa3oBaHus B Mpeaenax
denepanbHbIX TOCYIaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB.

5.3. VYueOHuku, y4yeOHbIE U Y4eOHO-METOAMYECKHE MOCOOMS MPEIOCTaBISAIOTCS
oOyuaromumcst OO B JIMYHOE MOJIB30BAHUE 110 OJJHOMY KOMILICKTY.

5.4. YuebHukH, yyeOHBIE MOCOOWs M Y4eOHO-METOAWYECKHE MaTepHhalibl, HEOOXOIUMBIE
oOydaromuMmcsi JJis  OCBOGHMsI Y4YeOHBIX MPEAMETOB, KypCOB, JAUCLUIUIMH 3a MpelelaMu
denepanbHBIX  TOCYAAPCTBEHHBIX  0Opa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
MPEJICTABUTENIN) MPUOOPETAIOT CaMOCTOSITENbHO (B TOM 4YHCIE — MPU OKa3aHUU IJIATHBIX
00pa30BaTENbHbIX YCIIYT).

5.5. B mensx cHmWKeHUS Beca EXKEIHEBHOTO KOMIUIEKTa Y4YeOHUKOB M MHCHbMEHHBIX
NPUHAIISKHOCTEH, BO3MOXKHO  TPENOCTaBICHHWE y4YeOHHMKOB IO  TIpeAMETaM:  MYy3bIKa,
M300pa3uTeIbHOE HCKYCCTBO, TEXHOJOTHUS/TPYAbI, OCHOBBI O€30MAaCHOCTH >KHU3HEIEATEIbHOCTH,
¢u3uueckass KyJIbTypa, OCHOBBI PEIUTHO3HBIX KYJIBTYp M CBETCKOH O3THKH, MHPOBas
XyJ0’KEeCTBEHHAs KYJIbTYpa, TOJIbKO AJisi paboThl HA ypokax. B ciyuae, ecnu ydyeOHUK win yueOHOe
1ocodue MpesocTaBiIeHbl 00yJaroeMycsi TOJIbKO JJisl paboThl Ha YpPOKe, JOMAlIHUE 3aJaHus IO
yueOHUKY HE 3a7ar0TCsl.

5.6. VYuyeOHO-MeTOAMYECKHE MaTepHaibl, NpeAHA3HAYCHHbIE I  OOyJaromuxcs,
MPEIOCTABIAIOTCA OecIIaTHO. Y4yeOHble MOCOOUs Ui MHANBUAYAIbHON paboThl 00yJaromuxcs Ha
YPOKE WJIM JIJIsl TIOATOTOBKU K TOPOJICKHM, BCEPOCCUHCKUM OJMMITMAAAaM U T.J. IPEAOCTABISIOTCS
UM B JINYHOE TOJIb30BaHKE Ha CPOK M3YyUEHUs yueOHOro MpeIMeTa, Kypca, JUCIUILIUHBL (MOMYIIS).

5.7. YueOHukHM, ydeOHbIE TMMOCOOMS H Yy4eOHO-METOAMYECKHue maTepuaibl (pabouue
IPOTpaMMbl, TOYPOUHOE MIIAHUPOBAHUE, METOAMUYECKUE TOCOOUS U T.I1.) JUIS IMYHOTO MOJIb30BaHUS
negaroru OO npuoOpeTaroT caMoCTOATENbHO. Eciin 1aHHbIe U3aHUsI UMEIOTCS B HATMYUU B (POH]IE
OuONIMOTEKH, y4uuTens oOecleyrBaOTCS UMU B €AMHUYHOM SK3eMIUIIpe OecIuiaTHO.

5.8. bubmmoreunsii porg OO €XKEroJHO IMOMOJHSICTCS HEOOXOAMMBIMU YYCOHUKAMH U
y4eOHBIMU TTOCOOUSIMH.

6. IlopsioK BbIIA4YH M BO3BPATA Y4eOHHUKOB

6.1. Tlopsimox monb30BaHUS Y4eOHOH mnuTeparypoil ompenensercs llomoxkenuem o
HIKOJIbHOM Oubnmuoreke, [IpaBunamu nonp3oBaHus 6uOIMOTEKON 1 NaHHBIM [lomoxeHuneM.

6.2. Y4eOHUKH BBITAIOTCS B TIOJB30BaHNE 00YJAIOIINMCS HA TEKYIIUN ydeOHBIN TO/T.

6.3. YueOHuKH, paccunTaHHbIE Ha OOy4deHHE MO MpeIMeTy B TE€UYeHHue AByX U Oosee JeT,
BBIJIAIOTCSI 00yYarOIMUMCST Ha BECh TIEPUO]] H3YICHHS JAHHOTO MPEIMETA.

6.4. OGyuaromuecst 2-8-x u 10-X KJIacCOB MOMy4alOT Y4€OHMKH Ha CIEAYIOIIMNA y4eOHbBIN
roJl B KOHIIE TEKYyIIero y4eOHoro roga (MOHb) MO YTBEPKACHHOMY PYKOBOJUTENEM rpaduky mpu
OTCYTCTBHUH 3a/I0J’KEHHOCTH KHUT U3 CHEIMATU3UPOBAHHOTO U OCHOBHOTO ()OHIOB OMOIMOTEKH.

6.5. OOyuarommecss 1-x m 10-X KJgaccoB MONYYarOT YYEOHHKH IIOCTE 3a4HCICHHS B
KOHTHHTeHT oOydatommxcss OO © KOMIUIGKTOBaHHS KIJIACCOB (aBryCT) TIO YTBEpPKIECHHOMY
PYKOBOJUTEIIEM IpaduKy.

6.6. Bpimaua KOMIUIEKTOB YYeOHHMKOB H  IMOCOOHMH MPOM3BOAUTCS  3aBEIYIOIIUM
6ubnMoTeKoi/nenaroromM-0uOIMOTEKapeM, OTBETCTBEHHBIM 3a (OHJ OMONIMOTEKH, KIIACCHOMY
pykoBouTENO U pukcupyetcs B «KypHaie BbIadn y4eOHUKOBY MOJT JIMYHYIO TIOAIHCH KIIACCHOTO
PYKOBOJIUTEIIS.

6.7. KiaccHbIf pyKOBOAWTENb BBIIAET KOMIUIEKTHI YYEOHUKOB M Y4eOHBIE TOCOOUS
oOydaromemMycsi WU €ro pOIUTENsIM (3aKOHHBIM TpeAcTaBuTeNsM) (B ManouucieHHbix OO
y4eOHMKH MOTYT BBIIaBaThCS TMEIAaroroM-OMOIMOTEKapeM HEMOCPEICTBEHHO 00YJaroneMycs Uin
ero poaurtensiM). Bpimada y4eOHMKOB W y4eOHBIX MMOCOOMH poauTensM 1-X KJIaccoB H



oOyvarommumest  2-11  kiaccoB  ¢uUKCUpyeTcsi KJIacCHBIMH PYKOBOAMTENIMH B Bermomoctu
BbIIaYyl U BO3BpaTa Y4eOHUKOB U TMOATBEPXKAACTCA JMYHOM MOAMHUCHIO OAHOTO M3 pPOAUTENEH
obyuaromerocsi (1-7-e xmaccel), a ¢ 14 ner, T.e. HauuHas ¢ 8-ro mo 1l1-e Kiaccel, —JIMYHOU
MOJIMHUCKHI0 00YYaIOIIEToCs!.

6.8. YueOHuKH MOTyT OBITH BBIIaHBI KaK HOBBIE, TAaK M UCIOJIb30BaHHBIC paHee. B TeueHue
CeMHU KaJIeHJapHBIX JHEW 00ydaromuiics T0JKEeH IPOCMOTPETh BCe YYEOHUKHU U ydeOHbIe TocoOus,
BBIJIJAaHHBIC €MY B JIMYHOE MoJib30BaHue. [Ipu oOHapykeHHH 1e(eKTOB, MEIIAOIINX BOCIPHITHIO
yuebHOro Mmatepuana (OTCYTCTBHE JIUCTOB, MOpYa TEKCTa), OOyYAIOUIMIiCS WM €ro pPOAUTETH
(3aKOHHBIE TPEACTABUTENN) OOpamaloTcs B OMOIMOTEKY Ui 3aMEHBI €r0 JPYTUM YYEOHHKOM.
Y4eOHUK JODKeH OBITh 3aMEHEH Npu ero Haauyuu B ¢ouae Oubnmoreku. Ilo wmcreueHumn
yYKa3aHHOTO CpOKa IMpPEeTEeH3WH M0 BHEIIHEMY BUAY M KayecTBY YydeOHHMKa OuUOIMOTEKOl He
MPUHUMAIOTCS, & OTBETCTBEHHOCTh 32 OOHApy>KEHHBbIE Je(PEeKThl B C/IaBa€MbIX Yy4eOHHMKaX HeECeT
TOT 00y4Yaromuiics, KOTOPbIA UMH I10JIb30BAJICS.

6.9. Beoomocmu evioauu u 8038pama y4eOHuUKo8 XpaHsATCsS B OUOIMOTEKE.

6.10. Kumaccuple pykoBogurenn 1-11-Xx  KimaccoB  mpoOBOIAT — Oecemy-HHCTPYKTaXK
oOydaromuxcsi CBOEro Kiacca M WX poauTeNed (3aKOHHBIX IMpEACTaBUTENeH) O MpaBUiiax
MI0JIb30BAHUS YUEOHUKAMU €XETroJHO B Hayajie y4yeOHOro roja (CeHTsA0pb).

6.11. B koHne yue6HOro rofa yueOHHUKHU U yueOHble TOCOOUS AOKHBI OBITH CIaHBI B (DOH
Oubnmuorekn; caada Y4eOHHMKOB IPOUCXOAUT IO 3apaHee IOATOTOBIECHHOMY Tpaduky,
COTJIaCOBAaHHOMY C KJIACCHBIMU PYKOBOJMUTEIISIMHU.

6.12. TIlpm orunmcnenun wu3 OO oOywaromwmiics WIA €ro pOIUTENN (3aKOHHBIC
MPEJICTABUTENN) JOJKHBI CAaTh KOMIUIEKT Y4eOHUKOB, BBIJAaHHBIN B IMOJIH30BAHHE OMOIUOTEKOM.

6.13. OOyuarommecss BbITyCKHBIX KiaccoB (9-e, 1l1-e kiaccel) mepen TONTydeHHEM
aTrTecrata o0 OCHOBHOM/cpeiHeM oOIeM 00pa3oBaHWUU OO0S3aHBI MOJHOCTHIO PACCUUTATHCS C
O0nOIMOTEKOH (10 00XOTHOMY JIHCTY).

6.14. B cnydae nmopuu wiH yrepu ydeOHHUKA pOAUTENH (3aKOHHBIEC MPEACTABUTEIN) 00S3aHbI
BO3MECTUTh yIIEpO U BEPHYTh B OMOIMOTEKY Y4eOHHMK, COOTBETCTBYIOLIUI MO BCEM MapaMeTpam
paHee yTepsSsHHOMY WJIA HCIIOPYEHHOMY.

6.15. OOyuaromumecst 00s3aHbl CaTh Y4YEOHUKH B IIKOJIbHYIO OMOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM EMHBIM TPEOOBAHHUAM TI0 X UCIIOIB30BaHUIO M COXPAHHOCTH.

7. Ob6ecnieueHre COXPAHHOCTH 0MOIMOTEYHOr0 (POHIA HIKOJIBHBIX Y4eOHMKOB

7.1. CoxpanHocTb (hoHJIa 0OecreunBaeTCsl CO3aHUEM ONTHUMAIbHBIX YCIOBUHA XpaHEHUS U
MCIIOJIb30BaHUsl yUEOHHUKOB, a TAKXKE OXPaHOM UX OT NOPYM U XUILEHUH.

7.2. XpaHeHue y4eOHMKOB B OMOJIMOTEKE OCYIIECTBISETCs corylacHo AeicTByromum B OO
WHCcTpyKIMsAM 10 0XpaHe TpyJa U MoKapHOH 0€301acHOCTH.

7.3. OTBETCTBEHHOCTh 3a OpPraHU3AILMI0 COXPAHHOCTH (POHAA yuyeOHUKOB BO3JIaraercss Ha
3aBenyroniero OuOnMoTekoil/nenarora-oubnuorekapss M 3amecturens pykosoautens OO 1o
aJMMUHHCTPATUBHO-XO035IIICTBEHHOMN YacTH.

7.4. OTBETCTBEHHOCTbh 3a COCTOSSHUE M COXPAHHOCTb BBIJIAHHBIX Y4YE€OHHMKOB B TEUYECHUE
y4eOHOro Troja HecyT oOydaromiuecs,, MOJb3YIoLIHecs KOMIUIEKTOM Yy4yeOHMKoB. OHHU Ke, Ipu
HEO0OXOIUMOCTH, OCYILIECTBISIOT PEMOHT Y4€OHUKOB.

7.5. B mensix KOHTpPOJIA 3a COXPAHHOCThIO YUeOHHMKOB 2 pasa B roji (CEHTSOph U ampes)
O61OIMOTEKON POBOAATCS BHIOOPOUYHBIE PEW/IBI IO MPOBEPKE COCTOSHUS YUEOHMKOB B KJlaccax.

7.6. CBeneHust o pe3yiabTaTax peija JOBOIATCS [0 KIACCHOTO PYKOBOJAUTENS, TNPHU
HEOOXOUMOCTH 10 3aMECTHUTENsl AUPEKTOpa MO y4yeOHO-BOCIHUTATEIbHOW padoTe, KypUpYIOIIEro
nestenbHOCTh Oubnanotekn (manee — 3AYBP). Ilo pesynpTaraM NpOBEpKH COCTaBIISETCS
pacropsIUTEIIbHBIN aKT.

7.7. Kputepuu 1o npoBepKe COCTOSHUS y4eOHUKOB:

- HaJIM4Me 3alyCcy O MPUHAJIJIEKHOCTH yueOHUKa o0yJarolemMycs;

- HAIM4Ke BCceX yYeOHUKOB HA MOMEHT IPOBEPKH (COTIIACHO PACIIMCAHUIO YPOKOB);

- Hanure o0JI0KeK Ha yueOHUKaX;

- BHEIIHUN BUJ yuyeOHUKa (OTCYTCTBHME TpsS3U, HAJMHCEH, MOMITOCTEH, MOPE30B, PBAHBIX



CTpaHMII, TOBPEKICHUN NEPEIUIETOB B yUeOHUKAX);
-1 1 - 4 xaccoB - HAIMYME 3aKJIaJ0K.

8. lIpaBuiia Mo/Ib30BaAHUS YYeOHUKAMU /ISl 00yYAIOIIMXCS U POAUTeNei

8.1. OOyuarommecss HMEIOT TpaBO  IMOJy4aThb  y4eOHUKH, TIPEITYCMOTPCHHBIC
o0pa3oBaTeNbHBIMU MIPOrpaMMaMH IIKOJbI, BO BPEMEHHOE MOJb30BaHuEe U3 (oHma O6ubIHOTEKU
OecriaTHO.

8.2. YueOHMKM BBIZAIOTCS OOydJaromuMcsi Oe3 mpaBa Nepenadyd W mpoaaxku. Bosspar
y4eOHUKOB B OMOJIMOTEKY rapaHTHPYETCS] POIUTENISIMU (3aKOHHBIMU TPEACTABUTEIISIMH).

8.3. YueOHukHn MOTYT OBITh BBIJIaHBI KaK HOBBIE, TaK M HCIIOJIb30BaHHbBIE paHee. [IpoOiiempl
HEXBAaTKW y4eOHUKOB pelIaloTcs yepe3 oOMeHHO-pe3epBHBINA (poHa myHuumnanutera/Pecryonuku
Kpbim.

8.4. OOyuwaromuecss IOJDKHBI TOJNHMCAaTh KaXIbld Yy4eOHHMK, IMONy4YeHHBIH U3 (oHma
OuOIMOoTeKH: YUeOHBIN T01, (haMUITUs, UMS, KJIaccC.

8.5. YueOHUK T0JDKEH HMETh JOMOTHUTEIBHYIO TUIOTHYIO ChEMHYIO O0JIOXKKY.

8.6. Kareropuyecku 3ampemaercsi IpoU3BOAUTH C Y4€OHUKOM CIEIYyIOIINe AeHCTBHS:

- IeNIaTh MOMETKH, TIOJYEPKUBAHMUS, INITPUXOBAHUE HA CTPAHUIIAX U KHIDKHBIX OJOKaX;

- IACaTh, PUCOBATh, 3arU0ATh U BHIPHIBATH CTPAHUIIBL;

- OKJICMBaTh JIAMUHUPOBAaHHOW IUIEHKOW ¥ BKJIEHBATh 3aKIaJKH BO H30eKaHUE
MOBPEXKICHUsI 00JI0KKH 1 (pop3aria;

- WCHOJB30BAaTh B KAYECTBE 3aKJIAJOK IMOCTOPOHHHUE IPEIMETHl (aBTOPYYKH, JTHMHEWUKH,
KapaH/ally, JTaCTHUKU U MpoUee).

8.7. OOyuaromuecs: 00s13aHbI BO3BpALIaTh YYCOHUKH B OMPSITHOM BHUJE, 110 HEOOXOIUMOCTH
PEMOHTUPOBATH UX.

8.8. YueOHHMKHM JODKHBI BO3BpAIIATHCS B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHM B KOHIIS
yueOHOro rojia, 10 JIETHUX KaHUKYII.

8.9. Beimryckuuku 9-x u 11-x kaccoB 00s13aHBI pacCUUTATHCS ¢ OMOIMOTEKOH 110 NCTEYSHUH
cpoka oOydeHus (10 moay4deHus arTectaTa 00 0Opa3oBaHuN).

8.10. Obyuaromumecs, BEIOBIBAIONINE B T€UEHUE y4eOHOTO rona, 00s3aHbl coaTh YYCOHUKH
nepe MoJlyYeHHeM JINYHOTO Jiea.

8.11. B ciydae mopuu wim yrepu Y4eOHHKOB OOydJarommecs OO0sS3aHbl BO3MECTHTH HX
HOBBIMHU WJIM PAaBHOILIEHHBIMH T10 COTJIACOBAHHIO C MEJaroroM-ou0InoTekapem.

8.12. OTBEeTCTBEHHOCTh 32 COXPAHHOCTH MOJYUYEHHBIX YICOHUKOB HECYT KaK 00yJaroIIuecs,
TaK U UX POJUTENHN (3aKOHHBIC MTPEICTABUTENHN).

9. TpeGoBaHus K MCNOJIL30BAHUIO U 00€eCIeYeHUIO COXPAHHOCTH Y4eOHUKOB

9.1. OOyuatomuecsi 00s3aHbl OEpPEKHO OTHOCUTHCS K y4deOHMKaM, He JOMYCKaThb HX
3arps3HEHUS] W TIOPYHM, NMPUBOAAIIMX K IMOTEepe MHPOPMALWH, yXYIAIAIMIHNX YI000UYNTAaeMOCTb,
ycIoBHUSA 4YTeHHs (TIOTepsi 3JEMEHTOB M300pa’keHMsl, MSATHA, L@PalUHbl, OTCYTCTBUE OJHOM WM
OoJiee CTpaHMII, CKIICUBAHUE CTPAHMII U TMOBPEXKICHUE TEKCTAa WIIM WILTFOCTPAIMA TIPU PACKPBITHH,
nedopmariusi, MOTPENaHHOCTh OJI0Ka WM NepeIuieTa).

9.2. Ilpu mcronp30BaHUK yUeOHUKA TIEPBOTO TO/a, OH JIOJDKSH OBITH CAaH B OMOJIMOTEKY B
OTJIMYHOM COCTOSIHUM: YHMCTBIM, IENIbIM, 0€3 MOBPEKICHUH W TOTEpPTOCTEH KOpeIKa, YIJIoB
neperuieTa, 6e3 OTphIBa MeperieTa oT 0JIoKa.

9.3. [lpu ucnonp30BaHMM y4EOHHMKA BTOPOTO-TPETHEro T0/Aa, OH JOJDKEH OBITh ClIaH B
OMONMMOTEKY B XOpOIIEM COCTOSHHM: YHCTBIM, [ENBIM, JONMYCKAlOTCS HE3HAYHTEIbHBIC
HOBPEXJCHUS: MOTYT ObITh HEMHOT'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He MOpBaH).

9.4. Tlpu WCHONB30BaHUM YYEOHHWKA UETHIPEX-TISITH JIET, OH JOJDKeH OBITh CcoaH B
O6MOIMOTEKY B YJOBJIETBOPUTEIBHOM COCTOSIHUHM, MPUTOAHBIM ISl JAJIBHEHIIEr0 WCHOIb30BAHMUS:
YHUCTBIM, JOIYCKaeTcsi HaJpblB Kopelika (He Oojee 1 cM. OT Kpas) M MepemieTa B MECTe €ro
COCIMHEHUS C OJIOKOM.

9.5. llpu wucnonp30BaHMM ydeOHWKA IIECTH JeT W 0oyiee, OH JODKEH OBITh CHaH B
O0MOIMOTEKY B yJOBJIETBOPUTEIHHOM COCTOSIHUH, MPUTOAHBIM ISl JAJIBHEHIIEro WCIOIb30BAHMUS:



YHUCTBIM, JOMYCKAeTCs HaJpbIB Kopemika (He Oonee 2-3 cM OT Kpas) M MepersieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

9.6. Bce moBpexIeHUs JOJDKHBI OBITh aKKypaTHO CKIIEEHBI MPO3padyHOil Oymaroi, 100
HIMPOKUM MPO3PAUYHBIM CKOTYEM.

10. OTBeTCTBEHHOCTb YYACTHHKOB 00Pa30BaTe/IbLHOI 1eATEJIbHOCTH

10.1. PykoBomutenr OO HeceT OTBETCTBEHHOCTh 3a OpraHU3alUI0 pabOTHl  TIO
CBOEBPEMEHHOMY IIONOJIHEHHIO CIELUAJIN3UpOBaHHOIO (oHma yueOHHMKaMu, olecreyeHue
oOydJaromuxcsi y4eOHUKaMu, Y4eOHBIMH IOCOOUSIMH, Y4eOHO-METOJAMYECKUMHU MaTepUaTaMH,
cpeAcTBaMu 00y4YeHHUs U BOCIIUTAHUS.

10.2. 3IYBP OO ompenenser mnorpedHocth OO B yueOHHMKAaxX, COOTBETCTBYIOIIUX
nporpaMMaM OOYy4eHHs, OCYIIECTBIISIET KOHTPOJb 33 MCIOJIB30BaHUEM II€arorMyecKUMHU
paboTHHUKaMHU B XoJie 00pa30BaTENbHON JEATEIBHOCTH YYeOHMKOB, Y4eOHBIX MOcOOUit U yueOHo-
METOAMYECKMX MAaTepHajJOB B COOTBETCTBUU CO CIHCKOM, ompenaeneHHbIM OO, COBMECTHO ¢
VUUTEISIMA M 3aBEAYIONIUM OHOIMOTEKOH/TIe1aroroM-0ubImoTeKapeM OCYIISCTBIISIET KOHTPOJIb 32
BBINOJIHEHHEM 00yYaroIIUXCsl €JMHBIX TPEOOBAHH MO UCIOIb30BAHUIO U COXPAHHOCTH y4EOHUKOB.

10.3. KiaccHple pyKOBOAMTENHM HECYT OTBETCTBEHHOCTH 332 BOCIHMTAaHHE Yy OOYyYaroIIUXcs
OepeXKHOr0 OTHONIIEHHMS K Yy4eOHOW KHHUIe, 3a COCTOSHUE Y4YEOHHKOB M Y4eOHBIX MOCOOUi
0o0y4aromuxcsi CBOEro Kjacca B TEYeHHE Y4eOHOrO Troja, CBOCBPEMEHHYIO BbInady (caauy)
y4eOHUKOB, Y4eOHBIX U Y4E€OHO-METOJIUWYECKUX MOcoOMid B OHOIMOTEKY B COOTBETCTBUHU C
rpaduKoM, yTBepKAeHHBIM AupekTopoM OO.

10.4. 3aBenyroomuii OuOIMOTEKOW/TIeAAror-0MOINOTEKaph HECET OTBETCTBEHHOCTh 32
JIOCTOBEPHOCTHh MH(pOpPMALIUU 00 00ECTICYeHHOCTH YYeOHUKAMH, YIeOHBIMU TIOCOOMSIMH U yueOHO-
METOAMYECKMMH Matepuanamu oOyuarommxcsi OO, 3a opraHuzanuio paboTsl OMOIMOTEKH IO
BbIJJaY€ M BO3BpaTy Yy4YeOHUKOB, y4eOHBIX MOCOOMH M y4eOHO-METOIMYECKHUX MAaTepHajoB
00y4aroIyuMHuCs, 32 COXPaHHOCTh CIIEHUATU3UPOBAHHOIO OHIa OMOIMOTEKH.

10.5. PomuTenu (3aKOHHBIE TPEICTABHTENHM) OOYYAIONIMXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJYYEHHBIX YU€OHUKOB, yUE€OHBIX MOCOOMN U yUeOHO-METOAMUYECKUX MAaTEPUaAIOB U
BO3MEUIAIOT UX yTpaTy WK nopuy (Ipu HeoOX0MMOCTH).

10.6. OOyuaromuecssi HECyT OTBETCTBEHHOCTb 3a COXPAaHHOCTb Y4YEOHUKOB, Y4eOHBIX
ocoOuil ¥ yueOHO-METOIMYECKMX MaTEPHUAJIOB, MOJYUYEHHBIX U3 (POHIa OMOINOTEKH.

11. 3aka0uuTeIbHBIE TOT0KEHUS

11.1. Hacrosiiee monoxeHue BCTYNAEeT B CHIY CO JHS €ro YTBEPXKJAEHUS U JACHUCTBYET 10
BHECEHHS U3MEHEHWH 1 JTOTIOTHEHHH.

11.2. Bce n3MeHeHMs U JIOTIOJIHEHMsI, BHOCUMBIE B HacTosiee [lonoxenue, opopmistorcs B
NUCbMEHHOW (opMe B COOTBETCTBUU C JIEWCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoi
®denepanyiv U B COOTBETCTBUU C MHCTPYKLIMEH 10 nenonpousBoactsy OO.

11.3. Tlocne npunsTus [TomoxxeHus (MM N3MEHEHUI W TOTIOTHEHUH OTJEBHBIX TYHKTOB U
pa3iesioB) B HOBOM peAaKkLuy, NpeAbIAYIIas peAaKus aBTOMATUYECKH YTPAUUBAET CUILY.



